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HasnaueHne MeTOaMYecKUX peKOMEHAINI — OKa3aHHe METOUYECKON MOMOIIN 00y4JatouMCs
B BBITIOJIHEHUH CAMOCTOSITENILHOM BHEAyTMTOPHOUM PabOTHI.

CocraBurens: npenogasatens Aranurosa E.1O.



IHosicHUTEALHAA 3aIIHCKA

CamocrosTenbHas padoTa MPOBOAUTCS C LENbIO:

1. cucremaTH3alMU U 3aKPEIJICHUS TOTYYCHHBIX TEOPETHUYECKUX 3HAHUN U MPAKTHUECKUX
yMEHUI 00ydJaronuxcs;
yriayOJIeHUs U PacIIuPeHHs TEOPETUISCKUX 3HAHUI;
(hopMHUpOBaHKS YMEHHI HCIIOIH30BATh CIIPABOYHYIO H CIICUATBHYIO JTHTEPATYPY;

4. QopMHpOBaHUS CAMOCTOSITENILHOCTH MBIIIICHNS, CIOCOOHOCTEH K CaMOpa3BHUTHIO,

COBEpPILIEHCTBOBAHUIO  CAMOOPIaHU3AIUY;

5. ¢opmupoBanus 00X U TPO(HECCUOHATHLHBIX KOMITIETEHITUH.
BrueaynuropHas paboTa 1o AMCUUILIMHE BBIMOJHACTCS 10 33aHUI0 MPEroaaBares, Ho 0e3 ero
HETMOCPEICTBEHHOTO YYacTHUSI.
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Pacrnipenenenue TpygoeMKOCTH CaMOCTOSITEIEHOM paObOThI 1O AUCIUTUTHHE

Tabnuua 1.
Buay BHeay1uTOPHOI caMOCTOSITeIbHOI padoThI KosanyectBo yacoB
IToAroTOBUTE KOHCIIEKT 3
ITouck 1 M3y4eHne TONOJIHUTENBHON HH(OPMAIMK U TUTEPATyph 2
CocraBieHHE JEJOBBIX IHCEM 1
CocraBneHne 00bsIBICHUS O TIOUCKE pabOTHI 1
CocraBneHue miaHa Tene(oHHOro pasroBopa ¢ paboToaaTenemM 2
Hroro 9




Buabl BHeayIMTOPHOH caMOCTOSITEIbHON PadoThI

Bup padorsi: IloaroroBka KoOHCIEKTa
HNHcTpyKuus 1o BHINOJTHEHUI0 CAMOCTOSATEILHOM padoThl

B KkoHCIeKTe KpaTKo M3jaraeTcs OCHOBHAs CYIIHOCTh Y4eOHOTO MaTepuaia, MpUBOIITCS
HE0oOXoMMbIe OOOCHOBaHUs, TaOIMYHBIC NaHHBIC, CXeMbl W T.. KOHCIEKT Iienecoo0pa3Ho
COCTaBJIATh LIENTMKOM Ha TeMy. llpu 3TOM wuMeeTcs BO3MOXXHOCTb BCErAa JOIOJHATH
COCTaBJICHHBIM KOHCIIEKT BBIpE€3KaMU U BBIIMCKAMU W3 HKYPHAJOB, Ia3eT, CTaTel, HOBBIX
y4eOHUKOB, OPOIIIOP 10 OOMEHY OIBITOM, JTaHHBIX U3 MHTepHeTa u ApyruX UCTOYHUKOB. Takum
00pa3oM KOHCIIEKT CTaHOBHTCS COOPHMKOM HEOOXOJMMBIX MAaTepHaliOB, KyJa CTYAECHT BHOCHT
BCE HOBOE, YTO OH U3Y4UJl, y3HAIL.

1. IlepBuuyHOE O3HAKOMJICHHME C MAaTEpHUaIOM H3y4aeMOM TeMbl MO TEKCTy y4yeOHHKa,
KapTaMm, IOTIOJTHUTEIbHOU JIUTEpaType.

2. BpigeneHue TJIaBHOTO B HM3Y4aeMOM MaTepuaie, COCTABICHHE OOBIUHBIX KPaTKHX
3aIIUCEN.

3. Ioxbop Kk JaHHOMY TEKCTY ONOPHBIX CHUTHAJOB B BHUAE OTJAECIBHBIX CIIOB,
OTIpe/IeNEHHBIX 3HAKOB, TPaQHKOB, PUCYHKOB.

4. TlpomymbIBaHHE CXEMaTHUECKOTO CIOCO0a KOAMPOBAHUS 3HAHMM, HCIIOIb30BaHUE
pasnuyHoro mpudra u T.1.

5. CocTaBieHHE ONIOPHOTO KOHCIIEKTA.
®opma KOHTPOJIS U KPUTEPHH OLEHKHU
«oTam4yHo» [loynHOTa Mcnonb30BaHus ydyeOHoro marepuana. O0bEM KoHCTekTa — | TerpagHas
CTpaHMIIa Ha OJWH pa3JieN WM ouH JucT Gopmata A 4. Jloruka u3noxkeHus (HAIUYHE CXEM,
KOJIMYECTBO CMBICIOBBIX CBSI3€M MEXIy MOHATUAMH). HarnsgaHocTs (Hamuuue pHUCYHKOB,
CUMBOJIOB, W TIIp.; AaKKypaTHOCTb BBINOJHEHMS, YMTAEMOCTb KOHCIIEKTa. [paMOTHOCTH
(TepmuHoONOTHYECKass U opdorpaduyeckas). OTCYTCTBHE CBSI3aHHBIX HPEUIOKEHHUH, TOIBKO
OTIOPHBIE CUTHAJIBI — CJI0BA, CJIOBOCOUYETAHUSI, CUMBOJIbI. CaMOCTOSITENILHOCTD ITPU COCTaBJICHUH.
«xopouo» Vcnonp3oBanue yueOHOro Marepuana He nojsHoe. O0bEM KoHCmekTa — | TerpanHas
CTpaHMIIa Ha OJMH pa3zien wiu oauH Juct Gopmata A 4. He 10cTaTOYHO JOTHMYHO M3JI0KEHO
(Ha;m4Me cxeM, KOJIMYECTBO CMBICIOBBIX CBSI3€M Mexay nmoHsTusMH). HarmsgHocTs (Hamuuue
PUCYHKOB, CUMBOJIOB, U IIp.; AKKYpPaTHOCTb BBIIIOJHEHMSI, YATAEMOCTb KOHCIIEKTA. | paMOTHOCTH
(TepmuHONIOTHYECKass U opdorpaduyeckas). OTCYTCTBHE CBSI3aHHBIX HPEUIOKEHHUH, TOIBKO
OTIOPHBIE CUTHAJIBI — CJIOBA, CJIOBOCOYETAHUSI, CUMBOJIbI. CaMOCTOSITENILHOCTD ITPU COCTaBJICHUH.
«Y/I0BJIETBOPHUTEIBLHO» Vcronb30BaHne yueOHOro Marepuaia He nojHoe. O0bEM KOHCIEeKTa —
MeHee OJHOW TeTpaJHOW CTpaHMIBl Ha OJWH pa3ien wid oauH Juct ¢opmara A 4. He
JOCTaTOYHO JIOTMYHO H3JIOKEHO (HAJIW4YME CXEM, KOJIMYECTBO CMBICIOBBIX CBSI3€H MEXKIY
NoHATUAMM). HarnsaHocTs (Haiuuue pucyHKOB, CUMBOJIOB, U IIp.; aKKYpPaTHOCTb BBIIIOJHEHUS,
YUTAEMOCTh KOHCHEKTa. [ paMOTHOCTh (TepMHUHONIOTHYEcKas U opdorpapudeckas). OTCyTcTBHE
CBSI3aHHBIX IPEAJIOKEHUH, TOJBKO OMNOPHBIE CUTHAJIBl — CJIOBA, CIOBOCOYETAHMS, CHMBOJIBI.
CamocTOSITeTbHOCTD MPH cocTaBiIeHUH. He pa30opunBbIii mouepk.
«HeY/0BJIeTBOPHUTEJILHO» Vcronp3oBanue yueOHOro Marepuaia He noiaHoe. O0bEM KOHCIEKTa
— MEHee OJHOM TeTpajHOW CTpaHWIBI Ha OJWH pa3fed Wid OIuH JucT ¢opmara A 4.
OTCYTCTBYIOT CXEMBI, KOJMYECTBO CMBICIOBBIX CBSI3€d MeXAy HNOHATUAMH. OTCYyTICTBYET
HarJIJHOCTh (HaJIMYME PUCYHKOB, CUMBOJIOB, U Tp.; aKKYpPaTHOCTb BBIIIOJIHEHUS, YATAEMOCTD
KoHcriekTa. JlomymeHsl ommOKu TepMUHOJOTHYeckne u opdorpadudeckue. OTCyTCTBUE
CBSI3aHHBIX NPEAJIOKEHNUHN, TOJIBKO ONOPHBIE CUTHAJIBI — CJIOBA, CIOBOCOYETAaHUs, CUMBOJIbL. He
CaMOCTOSITEIILHOCTh TPU cocTaBlieHNH. He pa30bopumBbIii MOYEpK.

Bun padorsi: Ilouck n n3yveHue A0NOJHUTENLHOM HHGOPMALMH U JIUTEPATYPHI
HNHcTpyKuus 10 BHINOJTHEHUI0 CAMOCTOSATEILHOM padoThl

YroObl ycmemHo paboTath ¢ y4yeOHOM M HaydyHOM JUTepaTypoi, HEOOXOJUMO BIAJETh
OTIpe/IeTICHHBIMU YY€OHBIMU YMEHHUSIMU U HABBIKAMH, K HUIM OTHOCSITCS:



e yMEHHUE HaKaIJIUBaTh UH(POPMAIIHIO;
e yMEHHUE TBOPUYECKH €€ NepepadaThiBaTh;
e yMEHHE BBIJaBaTh HOBYIO HH(OPMALHUIO;
e YMEHHE HaXOJUTh Ha BCE 3TO BPEMSI.
Ieaun yrenusn:
¢ uHPOPMALMOHHO-TIONCKOBAS - HAUTH HYKHYIO HH(POPMAIIHIO
e yCBaWBaIONIas - MOHATh MH(OPMAIIHIO U JIOTUKY PaCCYKICHUS
® AHAJIUTHKO-KPUTUYECKAs - OCMBICIUTH TEKCT, OIIPEAEIUTh K HEMY CBOE OTHOIIIEHHE
® TBOpYECKas - HA OCHOBE OCMBICIICHHS HH(OPMAIMU JONIOJIHUTH U Pa3BUTh €e€.
Pexomenoauuu

1. Bo Bpemsi 03HAaKOMHUTEIBHOTO YTEHHS COPTUPYHTE MH(POpPMALMIO Ha CYLIIECTBEHHYIO,
0c000 3HAUYUMYIO, © BTOPOCTEIEHHYIO; Ha TEOPETHUYECKYI0O W MPAaKTUYECKYIO; JeJaiTe
MIOMETKH, YCJIOBHBIE OO0O3HAYEHHUs, BBINHUCKUA OTICIBHBIX MECT TEKCTa, LUTaT Ha
BKJIQ/IHBIX JIUCTAX.
[TomHOLIEHHO M3BJIEKaTe HHPOPMAIIUIO, COIEPKAIILYIOCS B HAYYHOM TEKCTE.

3. Bemure coOcTBeHHBIE CIIOBapM TEPMHUHOB II0 PAa3JIMYHBIM OOJIACTSIM  3HAHMI,
AMU30AMYECKU MPOCMaTpuBaiTe 3Tu 3anucu. OCBOCHHE MOHSATHI TOW MM WHOU 00iacTh
3HaHUH YIyYIIAT BOCHPHUATHE U TOHUMAaHME HAyYHOTO TEKCTa U TOBBICUT CKOPOCTb
YTEHUSI.

4. TlpoBemuTe MBICIUTENbHYIO 00pabOTKYy TOJMY4eHHOH wuH(OpManuu: BbLACISNTE
UCXOJIHYI0O MH(OPMAIIMIO U HOBYIO; COPTUPYITE CMBICIOBBIC YACTH MO0 MX 3HAYUMOCTH,
IPYNIIUPYUTE N0 ONPENEIECHHBIM INpPU3HAKAM, BBIIEISITE 3aBUCUMOCTH; COOTHOCUTE
U3BJICYEHHYI0 MH(POpPMAIMIO C MMEIOIIMMUCS 3HAHUSMH, CBEPTHIBaiiTe HMH(pOpPMAINIO
myTeM 0000IIeHUsI.

Ot0epute HYXKHBIH MaTepual, coOpaHHBIH Hpu paboTe ¢ McrouHukoMm. Ero cremyer
CHCTEMaTH3UPOBATh U XPAHUTh:

e B nankax-nHakonumensax (IO TeMaM, pasJenaM, aBTOpaM U T.I.) WIM B OTJIENbHBIX
narnkax;

e B mempaodax, JUis 3TOIO0 HYMEPYIOT CTpPAaHMIbI, Ha MOJISIX 3alUCBIBAIOT TEMBI, IOJ
Ka)/10M BBINHMCKON CTaBAT (aMUIIMIO aBTOpa, Ha3BaHHE PadOTHl U T.A. YTOOBI ynoOHO
ObUIO TMOJIB30BAThCA TAKOW TETPAIbiO M JIETKO HAXOAWUTh HYKHBIE BBIICPKKH, MOJIE3HO
3aBecTH an(aBUTHBIA ykazaTenb TeM. Jlemas Kakylo-HHOYIb BBIIHCKY, B yKa3areye
OTMEUAIOT €€ TEMY, HOMEp TE€TPAIU U CTPAHUILY;

e B NEPCOHAIbHOM KOMRbIOMepe — B OTICNbHOU marke, HanpuMmep «bubmuorpadpus» u
¢aiinax o Tematuke.

XpaHUTh CIeNyeT CaMblii CYIIECTBEHHBIH MaTepuall, IMOCTOSHHO €ro OOHOBISA. JTOMY
CIOCOOCTBYeT 3HAKOMCTBO C HOBOW Hay4yHOW, y4eOHOH, METOJMYECKOH JHTepaTypoud H
MyOJIMKAUSIMU HAyYHO-TEXHUYECKOH MePHOIUKH.

Metoauka 06padoTKH NMOJIy4YeHHOI HHPOPMaLMHU

WNudopmanust, noaydeHHas TyTeM YTEHHsI, TpeIHa3HavaeTcs Ui JalbHEHIIero uCroib30BaHus,
a s 3TOro ee (PMKCUPYIOT: AeNaroT MOMETKH, NOJUYEepPKUBAHM, Jydllle Ha BKJIAJHBIX JINCTAX;
pasHOro BUJAA 3alMCH (BBINMCKH, IUIAH, TE3MCHI, aHHOTAIMH, KOHCIEKT U Jp.); cXeMmbl. Jlns
JYYIIEro 3allOMUHAHMS TIOJIE3HO IIEpecKa3aTh TEKCT C ONMOPOM Ha CIEJIaHHBIE 3aIIMCH, IIPU 3TOM,
He 3a0bIBasi, 4TO HAYMHATH JIOOOTO0 BHUJAA 3aMUCH cleayeT ¢ OuOnuorpaduuecKkux TaHHBIX
TEKCTa.

Pexomenoauuu

1. Cocrapnsisi TUIaH MPU YTEHUU TEKCTa, MPEXkAE BCEro, CTAPAMTECh ONPENENUTh TPAaHHILIbI
MbICJIEl. DT MecTa B KHUIE TOTHac k€ oTMedaiTte. HyXHBIM OTpbIBKaM [gaBaiiTe
3arojIOBKH,  (OPMYIUpPYS  COOTBETCTBYIOIIMH  IyHKT  IUIaHA. 3aTeéM  CHOBa
IpoCMaTpUBaiiTe NPOYMTAHHOE, UYTOOBI YOEAMTHCS, MPABWIBHO JH YCTAHOBIICH
«TIOBOPOT» COJIEPXKAHMS, yTOUHUTE (DOPMYITUPOBKH.

no



2. CrpeMuTeCh, YTOOBI 3aT0JIOBKU-ITYHKTHI TJIaHA HanOoJIee TIOJIHO PACKPBIBAIN MBICIIN
aBTopa. [locnenoBaTeIbHO MPOYUTHIBAS TEKCT, COCTABIIANTE K HEMY YEpPHOBOU HaOPOCOK
IIJIaHA C HY)KHOU JeTalIn3alueH.
3. UYrtoObl 061€TYnTH POOOTY, CaMble BaXKHbIE MECTa B KHUT€ OTMEUANTE, UCIOb3Ys IS
9TOTO JIETKO CTUPAIOILMICS KapaHJall WU BKJIaJHbIE JIUCTKU.
3anuce JI00BIX IJTAHOB JIETalTe TaK, YTOOBI €€ JIETKO MOXHO ObLIO OXBATUTH OJHUM B3IJISIOM.
CpoK BbINOJTHEHHUA:
-IIOATOTOBUTH K CIEAYIOLUIEMY TEOPETUUECKOMY 3aHATHIO
OcHoBHbIe TPeOOBaHUA K pe3yJbTaTaM paldoThl:
-IIOBTOPEHHE IPONJIEHHOTO MaTepuaia
Kpurtepun onenkn:
-YPOBEHb OCBOEHHMSI CTYJIEHTOM CIIPABOYHOTO U JIOTIOJIHUTEIBLHOIO MaTepHaa
®opMa KOHTPOJIA:
-(pOHTABHBII OIPOC HA JIEKIIUU

Pexomennyemas jiureparypa:
1. KaznaueBckas ['.b. MenemxmenT: yue6Huk.- PocroB v//]: denukc, 2015 1.
2. llkarymma B.M., Ilkarynna B.B. OcHOBBI mpaBOBBIX 3HAHUHN: yyeOHOe TocoOue ams
CIIO. — M.: Akanemus, 2014 r.
3. leitros B.II. [Icuxonorus u 3TUKa AETOBOro KOHTaKTa. — MH.: Amandes, 1997 r.
4. Tlomoms Ou3Hecy [DneKTpoHHBIN pecypc]. - http://bishelp.ru.

Bua pa6orsi: CocTaBiieHne 1eJ10BbIX M CEM

HNHcTpyKuus 1o BHINOJTHEHUI0 CAMOCTOSATEILHOH padoThl

YroObl MpaBUIBHO COCTAaBJIATH JAEJIOBbIE IMUChMA, HYXKHO CII€OBAaTh OCHOBHBIM IPaBUJIAM
HaIlMCAHUs IEJI0OBOM KOPPECIIOHACHIINU:

1. IIpu agpecoBaHuM NHCHbMA YKa3bIBAIOT:

- HAUMEHOBAHUE OPraHU3allui - B HUMEHUTEIbLHOM Iajexe;

- IOJDKHOCTD JIULA, KOTOPOMY apECOBaH JOKYMEHT - B 1aTeJIbLHOM IajexKe;

- ®.1.0. AOHKHOCTHOIO JHIAa —B JAaTeJbHOM majaexe. VHUIMaIbl JOJKHOCTHOTO JIMLA
yKa3bIBaIOT niepes hamunueit.

2. CraHpmapTHOE J€JIOBOE€ MHCBMO CTPOHMTCA 10 CIEAYIOUIEMY IPHUHIIMILY: O0OpalleHue,
npeamM0yJj1a, OCHOBHOM TEKCT, HOANNCH, PUJIOKEHHS.

Oo0pamenue. [li1  opuuUanbHON denogou  nepenucku  oOpalieHue  «YBakaeMbIi»
uaeansHo mogouaet. Ero cienyer mucath ¢ OONBIIONH OYKBHI U TIO IIEHTPY JTUCTA.

B nameii crpane npuHATO 00paIiaThcs MO0 UIMEHU U oTuecTBY. Ecim BBl 3HaeTe aapecara
JIMYHO, IIMIIUTE. «YBaxkaeMbiii MBaH lBaHoBMY», €ClIM HE 3HaeTe, TorJa «YBaKaeMbIil
rocrnoauH VBaHOBY.

Ecnu He 3nHaere HM (paMuiIMM, HU MMEHH, MUIIUTE MPOCTO: «YBaKaeMbld TOCIIOAWH
mupexTopy. [lamee — mpeamOyJia, mepBblidi a03al] MUchbMa, B KOTOPOM H3JIOKEHA €ro Lelb U
npuunHa. [IpountaB mpeamOyny, ajgpecaT IOJDKEH IMOHATH CYTh MUCbMa, TO €CTh IHCHMO
HAYMHAIOT C TOCTAHOBKU MPOOJIEMBI, @ TOTOM OTOBAPHBAIOT YCIOBUS, BApUAHTHI U T. [I.

Jlanee cieayeT OCHOBHOM TeKCT MHCbMA, TIA€ JO0JDKHA OBITh W3JI0XKEHa CHUTyalus,
03By4Y€Ha MPOChO0a O KOHKPETHBIX JACHCTBHUSX JTUOO MPEUIOKEH Ball BapUaHT pa3pelieHHs
BOIIpOCA.

Texct OONBIIMHCTBA MUCEM M3JIaraeTcst OT 1-ro JIMIa MHO>KECTBEHHOTO YHCa - IPOCHM,
HaIpaBJIgeM, IPEJUIaraeM - UM OT 1-To JMa eAMHCTBEHHOTO YKcia — POy, IPEAIaram 1 T.1.
[TucbMo He JOIDKHO OBITH IJTMHHBIM, HHAa4Y€ €ro Oy/leT CI0KHO YUTATh
[TucbMO JOMKHO OBITH YETKUM W TOHATHBIM [UIS BOCHPHUATHS (MCIOJNB3YIOTCS KOPOTKHE
NPEUI0KEHUs, N30€ratoTCsl HEIOHITHBIEC U CIIOXKHBIE CJIOBA, MPO(ECCHOHANN3MBI).

B 3aki0ueHuM cay:keOGHOTO MUChbMa KPaTKO MOJBOISATCS UTOT'H BCETO HAIMCAHHOTO.


http://bishelp.ru/

[TucbMO MOKET 3aKaHUYMBATHCS CTaHIAPTHBIMU (OPMYIHpPOBKAMH, NpH 3ToM ¢paza «C
YBOKECHHEM» HE MCIIOJIb3YEeTCs, €CIIM MMCbMO HAUMHAeTCsl ¢ oOpaleHus «YBaxaeMbli». B atom
cllyyae MUCHMO JIydllle 3aKOHUYMUTh (pazoil «Hameemcs Ha nanpHeiliee COTPYIHUYECTBO,
«3apanee OnarogapHbl», «C 61aroJapHOCTHIO 32 COTPYAHUYECTBOY» WK «C MHTEPECOM KAEM OT
Bac HOBBIX npennoxeHuii», «Bcerna paasl okaszate Bam yciyry».

3ananmue:

CocraBbTe MHGPOPMALMOHHOE INHCHMO O IPOAAXKE YACTHBIM M TOCYIAapPCTBEHHBIM
NPEINPUSATHSIM TOProBOoro oOOpYyJOBaHHUS IO JOTOBOPHOM IIEHE W O BO3MOXXHOCTH JIOCTAaBKH
000pyZOBaHUs B JIFOOOH TOPOJI CTPAHBI.
®opma KOHTPOJIS U KPUTEPHH OLEHKHU
«oTIu4HO» [lonHOTAa M JIAKOHWYHOCTH HAmUCaHWs AeaoBoro nuceMa. IlpucyrcrByer noruka
n3noxxeHus. ' pamoTHOCTh. CBsi3aHHBIE NTpeanokeHuss. CaMOCTOATENbHOCTD IPU COCTABICHUM.
«xopomo». JIakOHMYHOCTb HAIMCaHUSA JEJIOBOrO IMCbMAa, HO HE BCE IPEIIOKCHUS
MHPOPMAIIMOHHOTO MHChMa OTPaXEHbI B TeKcTe. [IpUCYTCTBYET JIOTMKA H3JIOKEHUS.
I'pamoTHOCTB. CBsA3aHHbIE NpeI0KEeHN. CaMOCTOATENBLHOCTD IIPU COCTABIICHUH.
«y/10BJeTBOpPUTEJbHO» CrnumikoM Ooibiioil o0beM mHMcbMa WM HA00OpOT, HE Bce
NpPEUIOKEHUsT MH(POPMALIMOHHOTO THMCbMa OTpakeHbl B Tekcre. Jlormka H3MOXKeHHS
npucyTcTByeT. JlomymieHsl rpaMmmarndyeckue omuoku. HecaMocTosSTeNbHOCTD MTPH COCTABJICHUH.
«HeY/A0BJIeTBOPUTEIbHO0» CIUIIKOM 00JIbII0I 00beM MUChMa WM HA000POT, HE BCE
MPeUI0KEeHUsT HH(POPMAIIMOHHOTO NIHCbMa OTPaXKEHbI B TeKCTe. JIOrHKa N3JI0KEeHNs HapylIeHa.
JlomyiieHbl rpaMMaTHYecKue omuoku. HecamocTosTensHOCTh Tpu cocTaBieHny. He
pa3bopUUBBIN MTOYEPK.

Bun padorei: CoctaBiieHue 00bAABICHHS 0 MOUCKe PadoThI
HMHCcTpyKUMA 10 BHINOJTHEHHIO CAMOCTOSITEILHON PadoThI

OOBsBIICHHE — ATO peKIIama MPeI0CTaBIsIEMOI YCIIyTH WIIM TOBapa, OT KauecTBa KOTOPOH
3aBUCUT, NOWIYT JM TOKYNAaTelIW, HJIM Kak OBICTPO BBl CMOXETe HalTu paboTy wWin
OTBETCTBEHHOTO COTPYIHHKA. B HE3aBUCMMOCTH OT TOBapa WU NPEAOCTaBIISIEMON YCIYTH,
KJIMEHThl WM TMOKYINAaTelIW BHayaje OOpallaloT BHHUMAaHUE Ha PEKIamy, MO3TOMY OObsSBIICHHE
MOXHO CUHUTATh «JIWLOM» TOBapa WM ycinyru. s Toro uro0 mpuBieYb MOKyMaTened win
oOpaTuTh BHUMaHHUE Ha CBOE OOBSBICHUE, €T0 HY)KHO MPAaBHIBHO cOCTaBUTh. Kak 310 crnenarts?
JaBaiite pazbepemcs!

[Tucatp HYXHO TOJIBKO CaMyl0 BaXHYIO HWH(GOpPMAIMIO, KOTOpas JOJDKHA OBITh
uHTepecHa. Ecnm Bama kaHaunaTypa 3aMHTEpecyeT paldoToiarens, TO JOTOJHUTEIBHYIO
MH(POPMAIIMIO OH CMOJKET MOJIyYHUTh YK€ Ha coOOeceI0BaHUH WM B TEICPOHHOM PEXHUME.

OOsi3aTenbHO  YIOMSIHUTE WM, HOMEp TeledoHa, [OJDKHOCTb, Ha KOTOPYIO BBI
npereHayere, obpasoBanue. ONUIINTE HABBIKM M JOMOJHUTEIbHBIC 3HAHUS, KOTOPHIE MOTYT
3aMHTepecoBaTh Bamero Oynymero paboroxarens. JlaBaiite Ha oOpasie MOCMOTPUM, KaK 3TO
JeTaTh MPaBUIIBHO.

«Bogurens ¢ 20-TM JIETHUM CTaXeM pabOThl HMINET PadOTy Ha MOJHBIM JEHb WU
CMEHHBIN TpaduK, eCTh COOCTBEHHOE aBTO (MOXHO yKa3aTh MapKy aBToMoOus). BeiHOCINB, O€3
BPEIHBIX TMPHUBBIUEK, OTBETCTBEHHBIM. XOpOIIO pa30Mparoch B PEMOHTE aBTOMOOWIICH, MOTY
oOCITy)KMBaTh TEXHUKY HJIM paboTaTh AaBTOMEXaHUKOM. PaccMOTpio Bce MpPEAIOKEHHS.
TenedoH...»

3amanmue:

CoctaBbTe 00bsIBJICHMS O IOMCKe pPadoThl Mo npodeccnu, Ha KOTOPOH BbI
o0yuaerech.
®opMa KOHTPOJISI M KPUTEPUM OLEHKH
«OTJIMYHO» TIOJHOTA M JIAKOHWYHOCTHh HAIMCaHHWs OOBSABJICHUS, MPHCYTCTBYET JIOTHUKA
U3JI0KEHHSI, OPUTMHAIIBHOCTh, IPAMOTHOCTb, CAMOCTOSITEILHOCTD IPH COCTABJICHUU.



«XOpOLIO» JTAKOHUYHOCTb HANUCAHUSA OOBSABJICHUS, OJHAKO HE BCE MOMEHTHI OTPaXKECHBHI,
IIPUCYTCTBYET JIOTHKA W3JI0XKEHHS, OPUTMHAIBHOCTh, I'PAaMOTHOCTb, CaMOCTOSITEILHOCTH IIpU
COCTaBJICHUH.

«Y/10BJIETBOPUTEJbHO» IIOJHOTA HAMHUCAHUS OOBABICHHUS, HO TPH OSTOM OTCYICTBYET
JAKOHUYHOCTb, IPHUCYTCTBYET JIOTMKA H3JI0XKECHMS, IPaMOTHOCTb, OOBSBICHUE HE
OpUT'MHAJIBHOE, CAMOCTOSTENBHOCTD IPU COCTABICHHH.

«HEeY/0BJIeTBOPUTEJILHO» CIUIIKOM OOJBIION MM Ype3MEPHO MalleHbKUI 00BSBICHNUS,
JIOTHKA M3JI0’KEHUS HapyllleHa, OMyIIeHbl TPAaMMAaTHYeCKUe OIMIMOKH, HECAMOCTOSITEIbHOCTD
IIPU COCTABJICHUH, HE pa300PUMBBINA OYEPK.

Bun padorsi: CocTasiieHue m1aHa Tele(pOHHOro pa3rosopa ¢ padorogaresieM o mpueMe Ha
padory
HNHcTpyKuus 10 BHINOJTHEHUI0 CAMOCTOSATEILHOH padoThl
[Tpu BeneHuun TeneOHHBIX pa3rOBOPOB MO MOBOIY TPYIOYCTPOICTBA ClIeayeT MPUAEPKUBATHCS
CIIEIYIOUIUX PeKOMEHOAYUIL:
1. [Ipexxae yem 3BOHHTD, TIIATEIBHO NMPOBEPHTE, KaK 30BYT BAILIETO COOECETHUKA, HEJOMyCTUMO
OLIMOUTHCS B MPOM3HOIICHUH WM yaapeHud. IlocrapaiiTech ObICTPO MEpeHTH K LIETH CBOETO
3BOHKA, 3TO MTPOU3BOIUT CaAMO€ OJIarONpUsATHOE BICYATIICHHE.
2. Heo0x01MMO TIIATENBHO MOJATOTOBUTHCS K TelNe(hOHHOMY pa3roBOpY, MPOIyMaTh, YTO M Kak
BbI COOMpaeTech M3JI0KUTh, MMOATOTOBUTH OTBETHI HAa HanboJiee BeposITHBIE BOMpockl. Heruoxo
HabpocaTh miaH Oecebl: 0 YeM U B KaKOM HOPSI/IKE BbI XOTENN ObI IEPETOBOPUTH.
3. He 3a0sbIBaiite, 4TO pasroBop - 3TO AMajor, a He MoHoJor. He crapaiitech mporoBopuTh Ha
OJIHOM [bIXaHMM 3apaHee 3aydeHHbIH TeKcT. CUTyalus CIO0XKHUTCA HE B Bally I0Jb3Yy, €CIH,
npousHecs: 06e3 3aIMHKH MOJATrOTOBJICHHBIM TEKCT, Bl HE CyMeeTe OTBETHTh Ha IMPOCTEHUIIHNA
3aJlaHHBINA BaM BOIIPOC.
4. Bamma nienb He TOJIBKO pacckaszath o cebe, HO M y3HaTh O IpenmnojaraemMoil padote. Ho Hu B
KOEM cilyyae He yBJeKailTech Tene(OHHBIM pa3sroBOPOM U HE XAUTE OT HEro MHOroro. I'aBHoe
- TIOJIyYHTh MPUIJIALICHNE Ha JTMYHOE coOecej0BaHue.
5. Ilepen TeM Kak 3BOHUTH, OJIEHBTECh B IPUBBIYHOM JHS BaC JIEJIOBOM CTHUIIE, JAXKE €CIIU BbI
3BOHUTE M3 J0Ma. J[0Ka3aHO, YTO BHEIIHUN BHUJ YEJIOBEKA OTPAXKAETCA HA €r0 BHYTPECHHEM
COCTOSIHUH, COOpaHHOCTH U T.1. He KypuTe BO BpeMs pa3roBopa, 3TO OLIYIIAETCs cOOeCeTHUKOM
Ha ciayX. Ha Bamr rosoc okasslBaceT BIMSHUE U TO, KaK Bbl CHJIUTE, IIO3TOMY CSAbTE IPSIMO, HE
00JI0KaunBaNTECh.
6. He 3a0biBaiiTe, 4T0 mpeaMeET pasroBopa YKHCTO JAEIOBOHM, HE 3aTATMBAlTE pa3roBop, KpaiiHe
HEXXeJaTeIbHO YTOMUTH COOECETHUKA YPE3MEPHOI TOBOPIMBOCTHIO.
7. Tenedon obecrnieunBaeT JUIIb OTPAHUYCHHYIO OOpPATHYIO CBSI3b: BBl HE BUIUTE BBIPAKEHHE
auna coOeceqHHKa, €ro JKeCThl M MHMHKY, IO3TOMY, pearupys Ha €ro BbICKa3bIBaHHE,
cTapaiTech ObITh BEKJIMBBIM U aKKYpPaTHBIM, YTOOBI HE TIONIACTh BIIPOCAK.
3amanmue:
CocraBbTe nJ1aH TeJIe)OHHOT0 Pa3roBopa ¢ padoroaareseM o npueMe Ha padoTy

®opMa KOHTPOJISI U KPUTEPUH OLIEHKH
«OTJIMYHO» JTAKOHUYHOCTh, YETKOCTh (DOPMYIMPOBOK, TPAMOTHOCTb, CAMOCTOSITEIBHOCTD IMPH
COCTaBJICHUU JAMAJIOTA.
«XOPOLIO» JTAKOHUYHOCTH, HEYETKOCTh (POPMYITUPOBOK, TPAMOTHOCTb, CAMOCTOSITEIBHOCTD MPH
COCTaBJICHUU AMAJIOTA.
«Y/10BJIE€TBOPHUTEIbHO» HEYETKOCTh (POPMYIUPOBOK, JAOMYIIEHB FPAMMATHUECKUE OLIHOKU MTPH
COCTaBJICHUU JAMAJIOTA, CAMOCTOSTENIBHOCTD IIPU BBINIOJHEHUU 3a1aHMUS.
«HEeY/0BJIEeTBOPUTEIBHO» HEYETKOCTh (OPMYIUPOBOK, IOMYIICHBI TPAMMAaTHYECKUE OLIHOKN
IIPU COCTABJICHUM JHUAIIOTA, HECAMOCTOSTENILHOCTD [P BBINIOJHEHUH 3a1aHMUS.
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