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HazHauenune MeToAMYECKHUX PEKOMEHIAINM — OKa3aHHWE METOINYECKON MOMOIIU 00yUYaIOLUMCS
B BBITIOJTHCHUH CAMOCTOSITEIbHON BHEAYTUTOPHOU PaOOTHI.

CocraBurenb: npenoaaBatenb Aranutosa E.1O.



IHosicuuTenbLHAA 3aIHCKA

CamocrosTenbHas padoTa MPOBOAUTCS C LENBIO:
1. cucTemMaTu3anuy W 3aKPEIUICHUS MOJYYCHHBIX TCOPETUYCCKUX 3HAHUW U MPAKTUYCCKHUX
YMEHHI 00YyJarOIIUXCS;
2. yrayOJieHWs U PacHIMPEHUS TEOPETUICCKUX 3HAHUM;
(GhOopMUPOBAHUS YMEHHIA HCIIOJIB30BATh CIIPABOYHYIO U CIIEIUAIBHYIO JIUTEPATYPY;
4. (GopMHpPOBaHUS CAMOCTOSITEILHOCTH MBIIUICHHS, CIIOCOOHOCTEH K CaMOpPa3BHUTHIO,
COBEPIIICHCTBOBAHUIO U CAMOOPTaHU3AIINH;
5. dopmupoBanus 00MMX ¥ MPOHECCHOHATEHBIX KOMIETCHITUH.
BueaynutopHas paboTa mo AUCHUIUIMHE BBIMOJIHSAETCS 10 33JaHUIO TPEnoaBares, Ho 0e3 ero
HETOCPEJCTBEHHOTO yYaCTHsI.

(98]

Pacnpez[eneHI/Ie TPYAOCMKOCTHU CaMOCTOSITeILHOM pa6OTBI IO JUCHHUIIIIMHE

Tabnuna 1.
Buay BHeayIMTOPHOI CaMOCTOATEIbHOM PadoThI KoanuecTBO 4acoB
IToaroToBUTH KOHCHEKT 2
[Touck u U3y4yeHue JOMOTHUTEIbHOM HH(OPMALIUY U JINTEPATYPHI 1
CocraBiicHHE ACIOBBIX ITHCEM 1
CocraBnieHre 0ObSIBJICHHUS O MIOMCKE pabOThI 1
CocragyieHHe TUTaHa TeNe(OHHOTO pa3roBopa ¢ paboTomaTesieM 2
HTroro 7




Buabl BHeayIUTOPHOI caMOCTOSITeIbHOI PadoThl

Buj pa6orsi: IlonroroBka KoHcneKkTa
NHCTPYKIUSA 110 BHINOJHEHUIO CAMOCTOSITEIbHOM PadoThI

B KoHCHeKTe KpaTKO M3J1araeTcsi OCHOBHAs CYIIHOCTh Y4eOHOTO MaTepHualia, IpUBOISATCS
HeoOXoauMble O0OCHOBaHUS, TaOMUYHbIE JTaHHbIE, cXeMbl W T.N. KoHCHekT uerecooOpasHo
COCTaBIATh LIETUKOM Ha TeMy. Ilpu 3TOM wuMeercs BO3MOXKHOCTb BCErja JIONOJHATH
COCTaBJICHHBI KOHCIIEKT BBIPE3KAMH U BBINHUCKAMHU W3 JKYPHAJOB, Ta3eT, cTared, HOBBIX
y4eOHUKOB, OpOIIIOp TTO OOMEHY ONBITOM, TaHHBIX U3 VIHTepHETa U IPYTHX UCTOUYHUKOB. Takum
00pa3oM KOHCHEKT CTaHOBHUTCSI COOPHHKOM HEOOXOIMMBIX MaTepUajoB, KyJla CTYAECHT BHOCUT
BCE HOBOE, UTO OH M3Y4YWJI, Y3HAIL.

1. IlepBuuHOE O3HAKOMIJICHHE C MaTEpHUajJIOM H3y4aeMOil TeMbl MO TEKCTy yueOHHKa,
KapTaMm, JOIIOJHUTEIbHON JIUTEpaType.

2. BelzeneHue TaBHOTO B HM3y4aeMOM MaTepuaje, COCTaBJICHHE OOBIUHBIX KPAaTKHX
3amnucen.

3. Ilogbop Kk [HaHHOMY TEKCTY OINOPHBIX CHUTHAJIOB B BHUJE OTIEIBHBIX CJIOB,
onpeeEHHBIX 3HAKOB, TPaMKOB, PUCYHKOB.

4. TlpomymblBaHHE CXEMAaTHYECKOTO croco0a KOAMPOBAHHUS 3HAHUIl, HCIOJIb30BaHUE
paznuyHoro mpudra u T.J.

5. CocTaBiieHue OMOPHOTO KOHCIIEKTA.
®opmMa KOHTPOJIS 1 KPUTEPUHU OLEeHKH
«oTau4Ho» [lonHoTa Mcnonb30BaHus yuyeOHOro marepuana. O0béM KoHCIeKkTa — 1 TeTpaaHas
CTpaHHWIla Ha OJHMH pa3Jiesl Wi OAuH JUCT ¢opmata A 4. Jlornka u3noxeHUs (HATUIHE CXEM,
KOJIMYECTBO CMBICJIOBBIX CBsi3ed Mexay NOHATUsIMH). HarnmsgHocTe (Hanuyue pHUCYHKOB,
CUMBOJIOB, U TMp.; AaKKypaTHOCTb BBIIIOJHEHHUS, YUTAEMOCTb KOHCHEKTa. [paMOTHOCTH
(TepmuHONornyeckas u opdorpadudeckas). OTCYTCTBUE CBSI3aHHBIX MPEIJIOKEHUN, TOJIBKO
OIOPHBIE CUTHAJIBI — CJI0BA, CIIOBOCOYETAHUSI, CUMBOJIbI. CaMOCTOSITEILHOCTD IIPH COCTAaBJICHUU.
«xopouo» Vcnonb3oBanue ydyeOHOro Matepuana He noiaHoe. O0bEM KoHcnekTa — 1 TeTpaaHas
CTpaHWLla HAa OJUH pa3Aen WM oauH JucT ¢popmara A 4. He 10ocTaroyHO JOTUYHO H3JI0KEHO
(Hamu4Me cXeM, KOMMYECTBO CMBICIOBBIX CBSI3eU MEXIy MOHATHSIMH). HarnsmHocts (Hanugue
PUCYHKOB, CUMBOJIOB, U IIpP.; aKKYpPaTHOCTb BBIMIOJIHEHMSI, YUTAEMOCTh KOHCIEKTa. I paMOTHOCTb
(TepmuHoONorHUecKas U opdorpapudeckas). OTCYTCTBHE CBSI3aHHBIX NPEAJIOKEHHH, TOJIBKO
OTIOPHBIE CUTHAJBI — CJI0BA, CIIOBOCOYETAHUSI, CUMBOJIbI. CaMOCTOSITENILHOCTD IIPH COCTAaBJICHUU.
«YI0BJIETBOPHUTEIbHO» Vcronp30BaHue yueOHOro Marepuana He nojgHoe. O0bEM KOHCIEKTa —
MEHee OJHOW TEeTpaJHOW CTpaHWIlbl Ha OAWH pasznen win oauH ymct (opmata A 4. He
JIOCTAaTOYHO JIOTUYHO H3JI0XKEHO (HAJMYue CXeM, KOJIMYECTBO CMBICIOBBIX CBs3ell MEXIy
noHsATUsIMM). HarnsgaHocTe (Hamm4ue puCyHKOB, CUMBOJIOB, U TIp.; aKKYPaTHOCTb BBIITOJHEHMUS,
YUTaeMOCTh KOHCIIEKTa. [ paMOTHOCTH (TepMUHONOTHYECKass U opdorpaduueckas). OTcyTcTBUE
CBS3aHHBIX MNPEVIOKEHUH, TOJBKO OMOPHBIE CUTHAJbl — CJIOBA, CIOBOCOYETAHMSI, CHMBOJIBIL.
CamocTosTenbHOCTD MU cocTaBiieHNH. He pa30opuuBeIii moYepk.
«HeyI0BJIeTBOPUTeIbHO» Vcnionbp3oBaHue yueOHOro Marepuaina He noysHoe. O0bEM KOHCIIEKTa
— MEHee OJIHOM TeTpagHOW CTpaHWIBl Ha OAWH pas3ied Wid oauH juct Qopmara A 4.
OTCYTCTBYIOT CXEMBbI, KOJHMYECTBO CMBICIOBBIX CBSI3ed Mexay NOHATUAMU. OTCYTCTBYET
HATJISTHOCTh (HalU4Me PUCYHKOB, CUMBOJIOB, M Tp.; aKKYPAaTHOCTH BBITIONHEHUS, YNTAEMOCTh
KOHcIeKkTa. JlomymmeHsl OImMOKKA TepMUHONOTHYecKne u opdorpaduueckue. OTCyTCTBHE
CBS3aHHBIX MPEIJIOKEHNH, TOJIBKO ONOPHBIE CUTHAJIBI — CIIOBA, CIOBOCOYETaHUs, CUMBOJIbL. He
CaMOCTOSITENIbHOCTb NpU cocTaBieHuu. He pa30opuuBsIii movepk.

Buj pa6orsi: Ilonck u n3yyenne J0N0THUTEIbHOM HHGOPMALMH U JIUTEPATYPHI
HNHCTPYKIMS 110 BHINOJHEHUIO CAMOCTOSITE/IbHOM PadoThI

YroOwl ycmemHo paboTaTh ¢ y4yeOHOW M HayyHOW JMTEpaTypold, HEOOXOAMMO BIAIETh
ornpeieIeHHBIMUA Y4eOHbIMA YMEHUSIMHU U HaBbIKAMU, K HUIM OTHOCSITCSI:



e yMEHHUE HaKaIUIMBAaTh UHPOPMALHUIO;

e yMEHHE TBOPYECKH €€ MepepadbaThiBaTh;

e yMEHHE BBIaBaTh HOBYIO HH(OpMAIHIO;

e YMCHME HaXxOJIUTb Ha BCE 3TO BpeMsl.

Meau ureHust:

e uHPOPMALMOHHO-TIOMCKOBAs - HAITH HYXHYI0 HHPOPMALIUIO

e yCBaMBaIOLIas - OHATh MH()OPMAIIHIO U JIOTUKY PACCYKICHUS

®  QHAIMTUKO-KPUTUYECKAS - OCMBICIUTH TEKCT, ONPEIAEIUTh K HEMY CBOE€ OTHOILICHUE

® TBOpYECKas - HA OCHOBE OCMBICTICHHS WH(POPMALIUU JOTIOJIHUTE U Pa3BUTH €€.

Pexomenoauyuu

1. Bo BpeMs O3HAKOMHUTEIBHOI'O UYTEHMsI COPTUPYHTE HMH(POpPMALMIO Ha CYLIECTBEHHYIO,
0c000 3HAYMMYI0, U BTOPOCTEIEHHYIO; Ha TEOPETUYECKYIO M NPAKTUYECKYIO; AETanTe
IIOMETKH, YCJIOBHbIE O0O3HAU€HUs, BBIMUCKU OTHEJIbHBIX MECT TEKCTa, LUTaT Ha
BKJIAJIHBIX JINCTAX.

2. TlonHoueHHO u3BIeKaiTe HHPOPMALIUIO, COAEPKAILYIOCS B HAYYHOM TEKCTE.

3. Bemure CcOOCTBEHHBIE CJIOBapU TEPMHHOB 10 PA3IUYHBIM OOJACTSIM  3HAHHM,
SMU30IUYECKU IIpocMaTpuBaiTe 3TH 3anucu. OcBOeHHe MOHATHH TOW UM MHOHN 00s1acTH
3HAHUM YJIY4YIIUT BOCHPHUATHE M IOHMMAaHUE HAYYHOIO TEKCTAa U IIOBBICUT CKOPOCTH
YTEHUS.

4. TlpoBemuTe MBICIHTENbHYI0 OO0pabOTKY TMOJNydeHHOH WH(OpManuu: BBLICISITE
UCXOJIHYIO MH(OpPMAIMIO U HOBYIO; COPTUPYHTE CMBICIOBBIE YacTH IO WX 3HAYUMOCTH,
TPYHIIAPYUTE 110 ONPEACICHHBIM IPU3HAKAM, BBIACIINTE 3aBUCHMOCTH; COOTHOCHUTE
U3BJICUCHHYI0 MH(POPMALMIO C HUMEIOIIMMUCS 3HAaHUSIMHU; CBEpThIBaiiTe MHPOPMALUIO
myTeM 0000IeHHUS.

OtOepute HyXHBIH Marepuai, coOpaHHBIH npu pabore ¢ ucrouHukom. Ero ciemyer
CHUCTEMAaTHU3UPOBATh U XPAHUTH:

e B nankax-Hakonumenax (IO TeMaM, pasjeiaMm, aBTopaM M T.I.) WIH B OTAEIbHBIX
nankax;

e B mempaodnax, U1 3TOTO0 HYMEPYIOT CTPAHMIBI, Ha IOJIAX 3alMCHIBAIOT TEMBI, IOJ
KaKIOW BBIMHMCKOW CTaBAT (aMHIIMIO aBTOpa, Ha3BaHUE padOThHl U T.1. YTOOBI y1oOHO
ObUIO MMOJIB30BAThCA TAKOM TETPAIbl0 U JIETKO HAaXOAUTh HY)KHbIE BBIJCPKKH, MOJE3HO
3aBecTH an(aBUTHBIA YyKa3arenb TeM. Jlenass Kakyro-HMOy/Ib BBINHMCKY, B YKa3aTese
OTMEUAIOT €€ TEMY, HOMED TETPaau U CTPaHMUILY;

e B HEPCOHAILHOM KOMRblomepe — B OTNENbHOU manke, Hanpumep «bubmuorpadus» u
¢aiinax mo Tematuke.

XpaHUTh CJEeNyeT caMblii CYyIIECTBEHHBIH MaTepuan, IOCTOSHHO €ro OOHOBIsAA. OTOMY
CHOCOOCTBYET 3HAKOMCTBO C HOBOW Hay4yHOH, y4eOHOW, METOIUYecKOd JuTepaTypodl u
nyOIMKausIMU HayYHO-TEXHUYECKOH MEepUOIUKH.

Metoauka 00pad0TKH NMOJY4eHHOI HHPOPMALHNHT

WNndpopmarniys, noyyeHHas MyTeM YTEHMs], IpeAHAa3HA4YaeTCs AJIs JaIbHENUIIEro UCIOIb30BaHus,
a JUIs 3TOro ee (PUKCHUPYIOT: AENaroT MOMETKH, MOAYEPKUBAHHUS, JIydllle Ha BKJIAQJHBIX JIUCTAX;
pa3HOro BHJAa 3aIUCH (BBIMHCKH, IJIaH, TE3UChI, aHHOTAI[MM, KOHCIEKT U Jp.); cxeMbl. s
JIy4IIEero 3allOMUHAHUs M0JIE3HO IepecKa3aTh TEKCT ¢ ONIOPOM Ha CHEJIAaHHBIE 3aIIUCH, IIPU DTOM,
He 3a0bIBasi, 4TO HAYMHATH JIOOOr0 BHUAA 3alHCH CleyeT ¢ OuOInorpapuueckux TaHHBIX
TEKCTa.

Pexomenoauuu

1. CocraBnssd mIaH IpU YTEHUU TEKCTA, IPEXKAE BCETO, CTAPAUTECh ONPEAEIIUTh FPAHULIBI
MBICJIEH. DTH MeCTa B KHHUIE TOT4ac k€ oTMeuaite. HyXHbIM OTphIBKaM JaBaiiTe
3arojioBKH,  (QOPMYJIHPYS  COOTBETCTBYIOIIMH  IMyHKT IUlaHA. 3aTeM  CHOBa
npocMaTpuUBaiTe MPOYUTAHHOE, YTOObI YOEAWTbCA, NPABHIBHO JIM YCTaHOBJIEH
«IIOBOPOT» COJIEPKAHUS, YTOUHUTE (YOPMYITHUPOBKH.



2. CrpemuTech, YTOOBI 3aT0JIOBKU-ITYHKTHI TUIaHA HanOoJIee TOJTHO PACKPBIBAIN MBICIIN
aBTopa. [TocinenoBarenbHO MPOUYNTHIBAS TEKCT, COCTABIISNTE K HEMY YepHOBOM HAOPOCOK
IJIaHa C HY)KHOM JeTanu3anuei.
3. YrtoOsl 001er4nuTh poOOTY, CaMble BasKHbIE MECTA B KHUT'€ OTMEYaiTe, UCTIONb3Ys IS
ATOrO JIETKO CTUPAIOLIMICS KapaHJalll WU BKJIaJHbIE JTUCTKH.
3anuck J0O0bIX IJIAHOB JIeJIalTe TaK, YTOOBI €€ JIETKO MOXHO ObLIO OXBAaTUTh OJTHUM B3IJIS10M.
CpoK BBINOJIHEHHS
-[IOATOTOBUTH K CIIEAYIOIIEMY TEOPETUYECKOMY 3aHATHUIO
OcHoBHbBIe TPeOOBaHNS K pe3yJbTaTaM padoThI:
-[IOBTOPEHUE MPOUJIEHHOr0 MaTepuaa
Kpurepun onenkn:
-YpOBEHb OCBOEHHSI CTYI€HTOM CIIPABOYHOT'O U JOMOJHUTEIBHOIO MaTeprana
®dopma KOHTPOJIA:
-(ppoHTaNBHBIN ONPOC HA JIEKIHUU

Pexomennyemas aureparypa:
1. KasnaueBckas I'.b. Menemxment: yueOHuK.- PoctoB v//]: ®enukce, 2015 1.
2. Ulkarymna B.WM., Hlkarynna B.B. OcHoOBBI mpaBOBBIX 3HaHWIA: ydeOHOE mocoOHue Aiis
CIIO. — M.: Axangemus, 2014 r.
3. IletinoB B.II. IIcuxonorus u 3TUKa Ae10BOro KoHTakTa. — MH.: Amandes, 1997 r.
4. Tlomormmp OusHeCy [DneKTpoHHBIN pecypc]. - http://bishelp.ru.

Buj padorei: CocTaBiieHue 1eJ10BbIX IHCEM

HNHCTPpYKIMSA M0 BHINOJHEHHIO CAMOCTOATEIbHON PadoThI

UroObl TPAaBWILHO COCTAaBJISITH JIEJOBBIE TNMHCHhMa, HYKHO CIIEJIOBaTh OCHOBHBIM ITIPaBHJIAM
HaIlMCAaHUS 1€JI0BOI KOPPECTIOHACHIIUU:

1. IIpn agpecoBaHnny nucbMa yKa3bIBaOT:

- HAMMEHOBaHUE OpraHU3alliy - B HUMEHUTEJIBLHOM Iajexe;

- IOJDKHOCTB JIMIIA, KOTOPOMY aJpECOBAaH IOKYMEHT - B 1aTeJIbHOM Majiexe;

- @.1.0. JOMKHOCTHOIO JIMIA — B JAaTeJbHOM majaexe. VHHUIMaNbl TOJKHOCTHOTO JIMLA
YKa3bIBaIOT Nepe]l GaMuiInei.

2. CrangapTHOE J€JIOBO€ NUCBMO CTPOUTCA M0 CIEIYIOUIEMY NPUHIMIY: o0palieHue,
npeam0yJia, 0CHOBHOM TEKCT, MOANMUCH, MPUI0KEHHSI.

Oo0pamenue. /1 opuuuanbHoOM denosotl  nepenucku  oOpaiieHHe  «YBakaeMblii»
uaeanbpHo nojoiet. Ero cienyet mucath ¢ 6051611101 OYKBHI M IO LIEHTPY JIMCTA.

B name#t crpane npuHATO oOpamaThCs M0 UMEHH U OTYecTBY. Ecnu BbI 3HaeTe aapecara
JINYHO, TUImHuTe. «YBaxkaemel MBan lBaHoBHY», €CIM HE 3HAETe, Toraa «YBakaeMBIH
rocnoauH VBaHOBY.

Ecnn He 3HaeTre HM ¢daMuiauu, HU HUMEHU, MHUIIATE MPOCTO: «YBaKaeMbId TOCIOANH
mupekTopy. Jlanee — mpeam0yJia, mepBblii a03all MUChMa, B KOTOPOM HU3JIOKEHA €ro Leib U
npuunHa. [IpounTtaB npeamOyiny, aapecaT MOKEH IMOHATh CYTh MHChbMA, TO €CTh IHUCHMO
HAYMHAIOT C TOCTAHOBKU MPOOJIEMBI, & TOTOM OTOBAPUBAIOT YCIOBUS, BAPUAHTHI U T. II.

Jlanee cremyeT OCHOBHON TeKCT NMHCbMAa, TAE JODKHA OBITh H3JIOKEHA CHUTYaIus,
03BydY€Ha Mpoch0a O KOHKPETHBIX ACHCTBHUSIX ITUOO MPEATOKEH Balll BApUAHT pa3pelieHUs
BOIIpOCa.

TexcT OONMBIIMHCTBA MHICEM HM3JIaraeTcsi OT 1-ro JUIla MHOKECTBEHHOTO YHCIIA - IPOCHUM,
HarpasJjsieM, IpeajiaraeM - Win OT 1-To JuIa e IMHCTBEHHOTO YK CIIa — IPOIITyY, Ipeaiarao 1 T.1.
[TuceMO He JOMKHO OBITH NJTMHHBIM, HHAUYE €r0 OyIeT CI0KHO YUTATh
[lucbMO MOMKHO OBITH YETKMM M TOHATHBIM JJI8 BOCHPUSITHS (HMCIIONB3YIOTCS KOPOTKHE
MpeJIOKEHHS, N30ETar0TCsl HETIOHSATHBIC U CII0KHBIE CIIOBA, MPO(ECCHOHATNU3MBI).

B 3akiii0ueHun cykeO0HOTO MMChMa KPATKO MOABOISTCS UTOTH BCETO HAMTMCAHHOTO.


http://bishelp.ru/

[TucbMO MOXKET 3aKaHUYMBATHCS CTAHIAPTHBIMH (OPMYIMpPOBKaMH, IMpH 3ToM ¢paza «C
YBa)KEHHEM)» HE HCIIOJIb3YETCs, €CIIM MUChbMO HauMHAETCs ¢ oOpalieHus «YBaxaeMmblii». B aTom
CIly4ae MUCHBMO Iy4llle 3aKOHYUTH (¢pazoii «Hameemcs Ha nanpHEWIIEe COTPYIHHUYECTBOY,
«3apanee OnaronapHbsl», «C 01arogapHOCTBIO 32 COTPYIHUYECTBO» WK «C UHTEPECOM KAEM OT
Bac HOBBIX npennoxenuiiy», «Bcerna pangsl okaszate Bam yciayry».

3aganue:

CocraBbTe MHGPOPMALMOHHOE NHCbMO O IPOJAXE YACTHBIM M TOCYAAPCTBEHHBIM
OPEINPUATHSIM TOPrOBOr0 00OpYAOBaHUS MO JOTOBOPHOW IIEHE U O BO3MOXHOCTH JTOCTaBKHU
000pyI0BaHUs B JIIOOOH TOPOJI CTPAHBI.

@DopMa KOHTPOJIA M KPUTEPUH OLEHKH

«oT/IM4YHO» [lomHOTAa M JIAKOHMYHOCTH HANMCAHUA JAEJI0BOrO nucbMma. IIpucyrcrByer sorumka
n3noxeHus. ' paMoTHOCTh. CBsA3aHHBIE NpeuIokeHusa. CaMOCTOATEIbHOCTh IPU COCTABICHUU.
«xopomo». JIakOHMYHOCTb HAIMCAHMS JEJIOBOrO IMCbMAa, HO HE BCE IIPEIIIOKECHMS
MH(OPMALIMOHHOTO TMHUChbMAa OTpakeHbl B TekcTte. [IpuUCyTCTByeT JOTMKA H3JI0KEHUS.
I'pamoTHOCTB. CBsi3aHHBIE NTpeanoKeHus1. CaMOCTOATENBHOCTh IPU COCTABICHUM.
«y/AoBJIeTBOpPUTENbHO» CraumkoM Oonblioi 00BEM MNHCbMa WJIM HAo0OpOT, HE Bce
NPEUIOKEHUST MH(QOPMALMOHHOTO THChMa OTpaKeHbl B Tekcre. JIorWka H3I0KEHUS
npUCyTCTBYeT. JlomymieHsl rpaMmaTiHdeckue omuoku. HecaMocTosSTeNbHOCTh MPU COCTABIICHHH.
«HeY/I0BJIeTBOPUTEIbHO» CIUIIKOM 0OJBIION 00BEM MMChMa WK HA00OPOT, HE BCE
peJIoKEHUS HHPOPMAIIMOHHOTO MUChbMa OTPaXKeHbI B TEKCTe. JIOruKa N3I0KEeHUS HapyIlIeHa.
Jlomymiensl rpaMMaTryeckue ommoku. HecamoctositensHOCTE IpH cocTaBieHuu. He
pa30opUMBbBIN TOYEPK.

Bua padorei: CocTaBiieHue 00bsIBJIEHHS 0 IOMCKe PadoThI
HNHcTpyKuus 10 BHINOJTHEHUIO CAMOCTOSATEJIbHOI padoThl

OO0bsBIeHHE — 3TO peKama MPeoCTaBIIEMON YCIyTH UM TOBapa, OT KayecTBa KOTOPOi
3aBUCHUT, NOWIYT JIM NOKYyNaTeNHu, MWIA KakK OBICTpO BBl CMOXETe HalTH palboTy win
OTBETCTBEHHOI'O0 COTpPYJIHHUKA. B HE3aBUCMMOCTH OT TOBapa WJIM IPEIOCTaBISEMON YCIYTH,
KJIMEHTBl WINM MOKYIaTelu BHayaje oOpallaloT BHHUMAHHME Ha peKiiaMy, MO3TOMY OOBsBIECHHE
MOYKHO CYMTaTh «JIUI[OM» TOBapa WM yciayru. s Toro yrob mpuBiedb NOKyHareiaed Hiu
0o0paTUTh BHUMaHUE Ha CBOE OOBSBIIEHUE, €r0 HY)KHO MPaBUIIbHO cocTaBUTh. Kak 3To caenats?
Jasaiite pazoepemcs!

[Tucath HYXHO TOJIBKO CaMyl0 BaXHYIO HHpOpMAIUIO, KOTOopas JMJOJKHAa OBITh
uHTepecHa. Ecnm Bama KaHauIaTypa 3aMHTEpecyeT paboTronaTens, TO JONOJHHUTEIbHYIO
MH(OPMALIMIO OH CMOXKET MOJIYUUTh YK€ Ha cOOeceJOBaHUU WU B TeNe()OHHOM PEKUME.

OO0s3arenbHO YIMOMSHUTE UMs, HOMep TenedoHa, TODKHOCTh, HA KOTOPYIO BBI
npereHayere, oopazoBanue. ONUIIUTE HAaBBIKK M JIOMOJIHUTEIbHBIE 3HAHUS, KOTOPHIE MOTYT
3aMHTEepecoBaTh Bamero Oyaymiero padoroxarens. JlaBaiiTe Ha oOpasle MOCMOTPUM, KakK 3TO
JIeJ1aTh MPABUIIBHO.

«Bomutens ¢ 20-Tu JeTHUM cTakeM paOOThI HIIET padOTy Ha MOJHBIA JEHb WU
CMEHHBIHN TpaduK, ecTh COOCTBEHHOE aBTO (MOXKHO yKa3aTh MapKy aBTOMOOWIs). BeiHOCNB, 663
BPEIHBIX IMPHUBBIYEK, OTBETCTBEHHBIH. XOpPOIIO pa3dUparoch B PEMOHTE aBTOMOOMIEH, Mory
0o0CITy>)KMBaTh TEXHHMKY WM padoTaTh aBTOMEXaHMKOM. PaccMoTpio Bce TMpemioKeHHsI.
TenedoH...»

3ananue:

CocraBbTe 00bfABICHMA O MOHCKe pPadoThl MO mnpodeccMu, HAa KOTOPOH BbI
o0y4aerech.
®opMa KOHTPOJISI 1 KPUTEPUH OLEHKHU
«OTJIMYHO» TIOJHOTa M JIAKOHUYHOCTh HANUCAHUS OOBSABICHMS, MPHUCYTCTBYET JIOTHKA
W3JI0KEHUS, OPUTUHAIBHOCTD, TPAMOTHOCTb, CAMOCTOSITEIBHOCTD ITPH COCTABJICHUU.



«XOpOLIO» JAKOHUYHOCTh HANHMCaHUS OOBSIBICHHS, OJHAKO HE BCE MOMEHTBHI OTPAKEHBI,
INPUCYTCTBYET JIOTMKA M3JI0KEHHs, OPUTHHAIBHOCTb, IPAMOTHOCTb, CAMOCTOSATEIBHOCTh IPH
COCTABJICHUH.

«YIOBJIETBOPUTEJIbHO» IIOJHOTA HANUCaHUs OOBSABICHUS, HO TMPH 3TOM OTCYTCTBYET
JAKOHUYHOCTb, IPHUCYTCTBYET JIOTMKA M3JI0XKEHMUS, IPaMOTHOCTb, OOBSIBIIEHUE HE
OPUTHMHAJIBHOE, CAMOCTOSTENIbHOCTh IIPU COCTABIICHUH.

«HeY/10BJIeTBOPUTEJbHO)» CIUIIKOM OOJIBIION MM YpEe3MEPHO MaJICHbKUI OOBSBICHNUS,
JIOTMKA U3JI0KEHMsI HapyllleHa, JOMYyLIeHbl FPaMMaTHYECKUE OINOKHU, HECaMOCTOSATEIbHOCTh
IIPU COCTABJIEHUH, HE pa300pUMBBIN IOUYEPK.

Buj padorei: CocTaBiieHHe I1aHa Tele(pOHHOTO pa3ropopa ¢ padorogaresieM o0 mpuemMe Ha
padory
HNHcTpyKuus 10 BHINOJTHEHUI0 CAMOCTOSATEJIbHOM padoThl
[Tpu BeneHuu TenedOHHBIX pa3roBOPOB 10 NOBOAY TPYJOYCTPONUCTBA CIEAYET MPUIEPHKUBATHCS
CIIEAYIOLIUX PEeKOMEHOaYUIL:
1. IIpexne yeM 3BOHUTS, TIIATEIBHO MIPOBEPHTE, KAK 30BYT BalIEro cobeceHUKa, HEJOMYCTUMO
OMOUTHCS B MPOM3HOIICHUH WK ynapeHuu. lIlocTtapaiitech ObICTPO MEpEeWTH K LENU CBOETO
3BOHKA, 3TO IPOU3BOJIUT caMoe OJaronpusiTHOE BIeYaTICHHE.
2. Heo0x0MMO TIIATENBFHO TOATOTOBUTHCS K TENe()OHHOMY pa3roBOpy, MPOAyMaTh, YTO U Kak
Bbl cOOMpaeTech U3JI0KUTh, IMOJATOTOBUTh OTBETHl HAa Haubosee BeposiTHbIE BOIpockl. Hemnoxo
HaOpocath IJ1aH Oece/ibl: 0 YeM U B KAKOM IMOPSAJIKE BbI XOTENN Obl IEPErOBOPUTb.
3. He 3a0sbIBaiiTe, 4TO pa3roBop - 3TO AUaNoOr, a He MoHojor. He crapaiitecs mporoBopurh Ha
OJIHOM JIbIXaHWM 3apaHee 3ay4yeHHbIH TeKcT. CuTyalus CIOXKUTCA HE B Bally I0Jb3Yy, €CIH,
npousHecs Oe3 3alMHKM MOATOTOBJIEHHBIH TEKCT, Bbl HE CyMeeTe OTBETUTbh Ha NMpOoCTeHIIuit
3aJJaHHbBIM BaM BOITPOC.
4. Bama nenp He TOJBKO pacckaszaTb o cebe, HO M y3HaTh O mpeznonaraeMoil padore. Ho Hu B
KOEM cllyyae He yBJEeKaiTech Tene(OHHBIM Pa3roOBOPOM U HE KIUTE OT Hero MHororo. ['maBHoe
- IOJIYYMTh IIPUIJIAIIEHUE Ha JINYHOE coOecel0BaHueE.
5. Ilepen Tem Kkak 3BOHUTH, OJIEHHTECH B MPUBBIYHOM JIHS Bac JEJIOBOM CTUJIE, AK€ €CIIH BBI
3BOHHUTE M3 JoMa. Jl0Ka3aHO, YTO BHEIIHMN BHUJ 4YEJIOBEKA OTPAXKAETCs HA €r0 BHYTPEHHEM
COCTOSTHUH, cOOpaHHOCTH U T.1. He Kypute Bo BpeMst pa3roBopa, 3To olIyliaercs co0eceJHIKOM
Ha ciyX. Ha Bam rosoc okasslBaeT BIMSHUE U TO, KaK BBl CUJIUTE, IOITOMY CSABTE MPSIMO, HE
00JI0KauBaNTECH.
6. He 3a0pIBaiiTe, 4TO mMpenMeT pa3roBopa YUCTO JIEIOBOW, HE 3aTATMBAWTE Pa3roBoOp, KpaiiHe
HE)KeNaTeJIbHO YTOMHUTh COOECeHUKA YpEe3MEPHOI FTOBOPIIMNBOCTHIO.
7. TenedoH obecreunBaeT JMIIb OTPAHUYECHHYIO OOpaTHYIO CBSI3b: Bbl HE BUJIUTE BhIpaKEHUE
auna cobeceHUKa, €ro JKecTbl M MHUMHKY, MO3TOMY, pearupysi Ha €ro BBICKa3bIBaHUE,
cTapaiiTech ObITh BEXKJIUBBIM U aKKYpPaTHBIM, 4YTOOBI HE MONAcTh BIIPOCAK.
3ananmne:
CocrasbTe IU1aH TeJIeOHHOrO pa3roBopa ¢ padoroaareseM o npueMe Ha padory

®opMa KOHTPOJISI 1 KPUTEPHUH OLleHKH
«OTJIMYHO» JIAKOHUYHOCTB, YETKOCTh (POPMYIMPOBOK, IPAMOTHOCTh, CAMOCTOSITEILHOCTD INPH
COCTaBJICHUH J1MaJIora.
«XOPOLIO0» JAKOHUYHOCTh, HEYETKOCTh (POPMYIUPOBOK, TPAMOTHOCTh, CAMOCTOSITEILHOCT MIPU
COCTaBJICHUH JIHajora.
«Y10BJIETBOPHUTEIbHO» HEYETKOCTh (POPMYITHUPOBOK, JIOMYIIEHBI IPaMMaTHYECKHE OIINOKU TpU
COCTaBJICHUH JIMAJ0ra, CaMOCTOSITEIbHOCTh NP BHIMOJTHEHUN 3a]IaHUSI.
«HEY/10BJIeTBOPUTEJbHO» HEYETKOCTh (POPMYIHUPOBOK, TOMYIIEHBI TPAMMATHYECKHE OLTHOKH
IIPU COCTABJIEHUU JMAJIOTa, HECAMOCTOSATEIbHOCT IIPU BBITIOJTHEHUH 3a/1aHuUS.



