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1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITPOT'PAMMBI
YYEBHOM JUCHUILIWHBI
OI1.02 JoxkymMeHTAlIMOHHOE o0ecneyeHne ypaBJieHust

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM MPOrpaMMBbl:

VYuebnas mucuurumHa «OI1.02 JlokyMeHTalmoHHOE OOECTIeYeHUEe YIPABICHHS» SIBISAETCS
00s13aTeIbHOM  YacThi0  obOmenpodeccuoHanbHOr0 mukiaa B cooTBerctBur ¢ PI'OC  CIIO

o npodeccun 09.01.03 OnepaTop MHPOPMAITMOHHBIX CUCTEM H PECYPCOB.
Oco6oe 3HaueHHnEe TUCITUITIIMHA UMeeT pu popmupoBanuu 1 pazsutuu OK 02.

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThbl 0OCBOCHUA TUCHUIIIMHBI:

B pamkax mnporpaMMbl y4eOHOW AMCHUILIMHBI OOYYAIOINUMUCS OCBAaWBAIOTCS yMEHHUS

Y 3HAHUSA
Koa IIK, OK Yvmennsa 3Hanus
OK 01, - MIPUMEHSTH cpencrtsa | - OCHOBHBIC TTOHSATHS
OK 02, WH(GOPMALIMOHHBIX TEXHOJOTHI IS | JOKYMEHTAllMOHHOTO  o0OecredeHus
8§ 8;-1: pemeHus npo(eCcCHOHANBHBIX 3a/1a4; | YIPaBIICHHS,
OK 09, - TPaMOTHO HW3JIaraTh CBOM MBICIH H | - HOMEHKJIATypa HWH()OPMAIIMOHHBIX
1K 1.1, oopmIIATH JOKYMEHTBI 10 | HCTOYHUKOB, PUMEHSEMBIX B
IK12 npoeCCHOHATBPHON  TeMaThke Ha | MpodecCHOHAIBHON NesITeTbHOCTH;

TOCY/IapCTBEHHOM SI3bIKE;
- co3/1aBaTh JIOKYMEHTHl Ha OCHOBE
11a0JIOHOB;

-0pOpMIIATE JOKYMEHTAIHIO B
COOTBETCTBUHU C HOpPMaTHBHOMN
0a30ii, ucnoab3yst MHPOPMALIMOHHbBIE
TEXHOJIOTHUH,

- B3aUMOJICHCTBOBATh C KOJIIETAMH,
PYKOBOJICTBOM, KJIHEHTaMH B XOJIe
npodeccuoHaIbHOMN e TeTbHOCTH
-ACIIOJIb30BaTh
TEJIEKOMMYHUKAI[IOHHBIE
TEXHOJIOTUH B JIEKTPOHHOM
JIOKYMEHTO000pOoTE.

- TOHATHS MyOJUYHBIX W TPUBATHBIX
JIOKYMEHTOB;

- TpeOOBaHUA K
0(hOpMIICHHIO TOKYMEHTOB;

- OCHOBHBIE CTaHIAPThI O(OPMICHUS

COCTaBJICHHUIO H

TEKCTOBBIX M TAOJUYHBIX IOKYMEHTOB;
- OCHOBHBIE NpaBWJIa U TPeOOBaHUS K
CTPYKTYpE JOKYMEHTOB;

-OpraHu3alMi0  JIOKYMEHTO00O0pOTa:
npuem, o0opaboTKy,
XpaHeHue

pErucTpanmio,
KOHTPOJIb, JIOKyMEHTOB,

HOMCHKIJIATYypy ACII.




2. CTPYKTYPA ¥ COAEP)KAHUE YUYEBHOW JUCIIUILINHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHO#l padoThl

Bun yyeOHoi padoTsl O0bem B yacax
O0bem o0pa3oBaTeIbHON MPOrpaMMbl y4eOHON TMCIUTIINHBI 36
B T.4. B )opMe MPAKTHYECKOIi MOATOTOBKHU 16
BT. 4..

TeopeTnieckoe o0ydeHne 20
NpaKkTH4YeCKue paboThI 16
Camocmosmenvras paboma -
IMpome:kyTouHasi aTTecTANUs *




1.2. TemaTu4eckuii IJIaH U cofiep:kaHNe Y4eOHO# TUCHMIIIHHBI

Koambi
Oo0bem, akaj. 4. / A .
KOMIIeTeHIHH,
B TOM 4HCJIe B
¢dopmupoBanuio
HaumeHoBanme dopme
Coaepsxanue y4eOHOro MaTepuajia 1 (pOpMbI OPraHM3aLUM AeATEJIbHOCTH 00y4al0IHUXCS . KOTOPBIX
pa3/esioB H TeM NMPAaKTHYECKOH
crocoo0cTByeT
MOArOTOBKH,
3JIEMEHT
akaj. 4.
NMPOrpamMMbl
1 2 3 4
Pasgein 1. JlokyMeHTHpOBaHHE B TPOeCcCHOHATLHOI IeATeTbHOCTH. 6/2 OK 01, OK 02,
OK 05
Tema 1.1. Ionsitie 0 | Comepskanue y4eGHOr0 MaTepuasia 4/2 OK 09.
JOKYMCHTHPOBAHHUU. 1. [emoBoit moxymeHnT. JlokymeHTHpoBanue. Hasnauenne n (pyHKIIMM JTOKyMEHTa B CHCTEME ’
ynpasienus. Mudopmanus u nokyment. IOpuamyeckoe 3HaueHne qokymenTa. Kiraccnduxarust 5
JOKYMEHTOB. DJIEKTPOHHBIA JOKYMEHT. Tpe0OBaHMs K COCTaBICHHIO U O()OPMIICHHIO JIEIOBBIX
JIOKYMEHTOB.
B Tom uncie npakTHYecKUX U J1a00PATOPHBIX 3aAHATHH 2
[Ipaktuueckoe 3austue Ne 1. OnpeneneHue kiacca, Ha3HAYCHUS U MPABUIFHOCTA COCTABIICHUS 2
JACJIOBBIX JOKYMCHTOB.
CamocTrosiTesqibHasi pab0oTa 00y4aroIMXCst *
Tema 1.2. Coaepsxanue yueOHOro MaTepuaJia 2/0 OK 01, OK 02,
T'ocynapctBenHoe OK 05,
peryiIupoBaHue 1.3akoHOAaTeIbHOE M HOPMATHUBHO-TIPABOBOE  PETYJIMPOBaHHE  JOKYMEHTAIMOHHOTO OK 09,
JOKYMEHTaHOHHOTO | OOCCIICUCHHs  yNpaBlIeHUsA. VYHHQUKALMS M CTAHAAPTH3ALMA JOKYMEHTOB. OCHOBHBIC 2
0GeCIICUeHUS CTaH/apThl OPOPMIICHHS IOKYMEHTAIHH.
YIIpABIICHHSE B ToM ymcie npakTHYeCKUX U J1a00PATOPHBIX 3aHATHI
CamocTrosiTeibHasi padoTa 00y4yarommxcs *
Pa3nen 2. lokyMeHTHPOBaHUE YIIPABJIEHYECKOI e TeJIbHOCTH 16/8
Tema 2.1. OcHoBHble | Coaep:kaHue yueGHOTo MaTepHaia 6/2 OK 01, OK 02,
TpeOOBaHMSA K 1. [lonsiTue o GyraHkax MOKyMeHTOB. Buset OitankoB. OOpa3iisl OJIaHKOB JIOKYMEHTOB. OK 04, OK 05,
COCTABJICHHUIO 1 OGmmue cBeienus 0 pekBu3uTax. OYOPMIIEHNE PEKBU3UTOB JOKYMEHTOB. OK 09,
0(hOpMIICHHIO TpeboBanus k Onankam u pekBuzutam mo 'OCT P 7.0.97-2016 «HauuonanpHbIl cTaHAAPT 2
NOKYMEHTOB Poccuiickoit  ®enpepanun. Cucrema craHmaproB 1o HHpopMauuu, OUOIHOTEYHOMY H

u3gaTeNbckoMy jaeny. OpraHu3alOHHO-PACHOPSAUTENbHAS JOKyMeHTanus. TpeboBaHUS K
odopmitenuio gokymeHtoB" (ytB. [Ipukazom Poccranmapra ot 08.12.2016 N 2004-cT) (pen. ot




14.05.2018).

2. TpeOoBaHus K TeKCTy nokyMeHTa. CTpyKTypa JokyMeHTa. CTHIIb TEKCTa JIEIOBBIX

JIOKYMEHTOB. UepThl 1 peueBble KOHCTPYKINUH OPHIHMAIBEHO-IETIOBOTO CTHIISL. 2

B ToMm uncie mpakTHYECKHUX H JIA00PATOPHBIX 3aHITHIH 2

[Tpaktuueckoe 3ausTue Ne 2. OnpeneneHre NPU3HAKOB U PEUEBBIX MIA0JIOHOB OPHIINAIBEHO- 2

JICIOBOTO CTHJIS.

CamocTrosiTeibHasi padoTa 00y4yarommxcst
Tema 2.2. Conep:xaHue y4eGHOro MaTepuaia 10/6
Cocrasienue 1 1. OpraHuzallMOHHBIEC, pACIOPSAUTENbHBIE W HWH(POPMALMOHHO-CIPABOYHBIE JTOKYMEHTEI. OK 01, OK 02,
odopmienue XapakTepruCTHKa OCHOBHBIX OPTaHM3AIIMOHHBIX JOKYMEHTOB (yCTaB, IMOJIOKEHUS, WHCTPYKITHH). OK 04, OK 05,
OTIECIBbHBIX BUIOB XapaKkTepuCTHKa PaclopsAUTEIbHBIX JOKYMEHTOB (TPHKa3, IOCTAaHOBJICHHUE). XapaKTepHCTHKA 2 OK 09,
AOKYMCHTOB ¥ COCTaB MH(POPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB (aKT, IIPOTOKOJI, IEJIOBOE  THCHMO, IIK 1.1,

CIpaBKa, TOKJIaaHas 3amncka). [IpaBmma opopmiteHNs U BEIIAYN KOTHNA JOKYMEHTOB. IIK 1.2

2. ®duHaHcoBas JOKyMeHTauus. [JoroBopHasi JOKyMEHTALMSL. 2

B ToM ymcie npakTHYeCKUX U J1a00PATOPHBIX 3aHATHH 6

[IpaxTrueckoe 3arstre Ne 3. CoctaBneHue u oopMIIeHIE TOKIIATHON U CITy>KeOHO 3aImiCK. 2

[TpakTuueckoe 3anstue Ne 4, CocTaBiieHue 1 0popMIIeHUE HHOOPMAIIMOHHOTO MMHCHMA. 2

[TpaxTrueckoe 3arstre Ne 5. CoctaBneHue u 0OpMIICHHE JIEIIOBOTO MHChMA. 2

CamocTosiTesibHast padoTa 00yyaromuxcs
Pasznen 3. JlokymeHT0060poT. Opranu3zanus paéoTbl ¢ JOKYMEHTAMH. 10/4 OK 01, OK 02,
Tema 3.1. Cogep:kanue y4e0HOro MaTepuaia 6/2 OK 04, OK 05,
Ilonstue OK 09,
HIOKYMEHT006OpOTA. 1. Tlonstue nokymeHtoobOopora. OOIIMe MPUHIMITEI OPraHU3AHU JIOKYMEHTOO0O0pOTa, €ro MK 1.1,

OCHOBHBIC JTambl. TexHoJorus padoThl C BXOASIIMMHU, HCXOJSMIIAMH W BHYTPEHHUMH
Opranuzanus paboTh 2 IK' 1.2

JOKyMEeHTaMH. Perucrpainysi JOKyMEHTOB. ABTOMATH3allMs IPOLECCOB JOKYMEHTAIIMOHHOTO
¢ JIOKyMeHTamu obecrievyeHus yIpaBIIeHUsI.

2. OpraHuzamus OTHPaBKH HCXOJSAIIAX JTOKyMEHTOB. KOHTpONb WCIONHEHUS JTOKYMEHTOB. 2

PaboTa ¢ obpareHusIMU.

B ToM ymcie npakTHYeCKUX U J1a00PATOPHBIX 3aAHATHI 2

[Ipaktuueckoe 3ansitue Ne 6. Perucrtpanuss BXOAsIIEeH, HCXOAAIIEH U BHYTPEHHEH 2

JIOKYMEHTAITNH. 3allOJITHCHUE PETHCTPAITMOHHBIX (hOPM.

CamocTrosiTetbHasi padoTa 00y4yalommxcs
Tewma 3.2. Coaep:xanue yueOHOro MaTepuaJia 4/2 OK 01, OK 02,
Opraam3arust paboTs OK 04, OK 05,
C JIOKyMEHTaMH, 1. Tlomstus oOmenoctynHod wuHGOpManMu W HMHGOPMALKMK OrPAaHMYCHHOIO JOCTYIIA. OK 09,
VIMEIOIIMH TPH(BI ObGecrieueHrie MH(POPMAIIMOHHON 0Oe€30MacHOCTH IpU paboTe ¢ JOKymMeHTamHu. PabGorta c 2 K 1.1,

KOH(i)I/IZ[eHHI/Ia.HI)HI)IMI/I JTOKYMCHTAaMMU. 3aKOHOHaTeHBHO - HOPMaTUBHBLIC AaKTHI B obnact




orpaHuueHHs AocTyna. | obecrieyeHusi HMHGOPMALMOHHOW O€30MacHOCTH, 3aIUUTBHl TOCYJApCTBEHHOW TalHBI H K 1.2

KoH(pumeHnnansHOM mHpopManuu. JlokTpuHa wHpOpMaImoHHON Oe3omacHOocTH Poccuiickoi

Oenepannn. Bunbl xoHbuaeHMaNpHOW WHOpMarmu. HopMmaTHBHO-IpaBOBOE COICP)KAHHEC

®enepanpHoro 3akoHa «O  TMEpPCOHANBHBIX JaHHBIX». JIOKYMEHTHpPOBAaHHWE CBEIEHUI

KOH(HICHIINATHFHOTO XapakTepa. 3amuTa KOHQUIeHIHaIsH0H nHpopmaruiu. OTBETCTBEHHOCTh

3a HapyIIeHHE PeXUMA 3aIIUThl KOHPHUIESHITHATFHOW WH(GOPMAITHHL.

B ToM 4nciIe NpaKTHYeCKUX M J1a00PATOPHBIX 3aHATHI 2

[IpakTrueckoe 3ansTHe Ne 7. M3ydeHue HOpMATHBHON 0a3bl, periiaMeHTHUPYIOLIEH padoTy C 2

JTOKYMEHTaMH, HUMEIOMIMMH TPU(BI OTPAaHUYEHIISI TOCTYTIA.

CamocTrosiTeibHasi padoTa 00y4yarommxcst
Pa3znen 4. XpaneHue u apXuBHPOBaHUeE JOKYMEHTOB 4/2 OK 01, OK 02,
Tema 4.1. Conep:xanue yueOHOro MaTepuaJia 4/2 OK 04, OK 05,
3aKkoHOATENbHAS U 1. 3akoHozaTenpHas W HOPMATHBHAs OCHOBAa XpaHEHUA NOKymMeHTOB. HoMeHknaTypa nemn. OK 09,
HOpMaTHBHas OCHOBa ®opmuposanue naei. CocraBieHue u odopMICHHE ONHUCH Jeid. llOpsSmoK YHHUYTOKEHUS 2 IK 1.1,
XpaHCHUA U JIOKYMEHTOB. XpaHEHUE JOKYMECHTOB B apXUBE. MK 1.2
apXHUBUPOBAHUA B ToM uncie npakTHYECKUX U J1a00PATOPHBIX 3aHATHH 2
AOKYMEHTOB. [IpakTuueckoe 3ansaTue Ne 8. dopMupoBanue 1 0(pOPMIIEHHUE JIE]I, COTTTACHO HOMEHKIIATYPE JIEL. 2

CamocTosiTesibHast paboTa 00yyaromuxcs

IIpome:kyTouHas aTTecTauus

Bcero:

36




3. YCJIOBHUA PEAJIN3AIIMU YYEBHOM TUCIUILIMHBI
3.1. [as peanu3anuM NPOrpaMMbl Y4eOHOH JMCHMUILIMHBI JOJIKHBI OBITH
NpeayCMOTPEeHbI cJIeAyoIue clieliaJbHble OMelleHUs:
Kabuner wmHpOpMATHKM, OCHAIICHHBIH HEOOXOAWMBIM [UIS peau3allH IMPOTPaMMbI
y4eOHOW JAMCLHUIUIMHBI 00OpYJOBaHMEM, NpPUBEAEHHBIM B 1. 6.1.2.3 mpumepHoil paboueit
pOrpaMMsl 110 JaHHOM npodeccum.

3.2. UnopmanmonHoe odecneyeHne peaau3anun NporpamMmmbl

Jia peanuzanuu MporpaMMbl OUONIMOTEUHBINH (GOHI 00pa3oBaTeNbHON OpraHu3aluu
JIOJDKEH MMETh MeYaTHbIe W/UITH AJIEKTPOHHBIE 00pa3oBaTeibHble U HH()OPMAIIMOHHBIE PECYPCHI
JUIS ICTIOJIb30BaHus B 0Opa3oBaresnbHOM npouecce. [Ipu popmupoBanun 6ubimorednoro ¢ponga
00pa3oBaTeNbHONW OpraHM3alUeil BHIOMpAECTCs HE MEHEE OJIHOTO M3JAaHHS M3 NEepeUHCICHHBIX
HIDKE TMEYaTHBIX M3JAaHUM M (WIM) JIEKTPOHHBIX W3JIaHWH B KaueCTBE OCHOBHOTO, MPHU 3TOM
CIIUCOK, MOKET OBITh JOIMOJIHEH HOBBIMU M3JaHUSIMH.

3.2.1. OcHOBHBIE T€YATHBIE H3AHUSA

1. beikoBa, T. A. JlokyMeHTalluoOHHOE OOecrieueHue yrnpaBieHHs (AeTOMPOU3BOACTBO):
yuebHoe mocobue / T.A. breikoBa, T.B. Kysuenona, JI.B. Cankuna; moxn o6m. pen. T.B.
Ky3nenoBoii. — 2-e¢ u3f., nepepad. u mgon. — Mocksa: UHOPA-M, 2021. — 304 c. + Jom.
Matepuaibl [InekTpoHHbd pecypc]. — (Cpennee npodeccuonansHoe obpaszoBanue). - ISBN
978-5-16-013913-5. - Texcr: AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1141796

3.2.2. OcHOBHBIE JIEKTPOHHbIE U3IAHMS

1. Ky3nenoBa, 1. B. JlokymeHTallmoHHOEe oOecrieueHne yrnpaBiIeHUs: yueOHoe mocodue
st CITO / U. B. Kysnenosa, I'. A. Xauatpsan. — 2-e u3n. — Caparos: [IpodoOpazoBanue, Aii
[Tu Op Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr:
ANIEKTPOHHBIN //  DnekTpoHHbIM pecypc uudpoBoil obpazosarenbHoil cpeast  CIIO
PROFo6pa3zoBanue : [caiit]. — URL: https://profspo.ru/books/80326

2. Kyxapenko, T. A. IlpaBoBoe oOecrneueHune mnpodecCHOHATBHOW esSTeTbHOCTH:
yuebnuk s CITO / T. A. Kyxapenko. — Caparos: [Ipodobpazosanue, 2021. — 199 c¢. —
ISBN 978-5-4488-1017-6. — TekcT: SIEKTPOHHBIA // DJCKTPOHHBIA pecypc UUdPOBOH

o0Opa3oBaTenbHOMI cpenbl CIIO PROFo6GpazoBanue: [caiT]. — URL:
https://profspo.ru/books/102330

3. Ilernuna E.M. MHpopMalinoHHbIE TEXHOJIOTHU B MPOGECCUOHATBHON NesTETbHOCTH:
yuebHoe nocodue st CIIO / Ilernuna E.M., I'opbaueB A.B.. — Caparos: [IpodoOpa3zoBanue,
2021. — 111 c. — ISBN 978-5-4488-1113-5. — Texkcr: anmekrponnsiii / [IPR SMART: [caiir].
— URL: https://www.iprbookshop.ru/104886.html

4. IlaBnoga, P. C. JlokymMeHTallMOHHOE 0OecrieueHe yrpaBieHus : yueOHuk i cmo / P.
C. IMaBnoBa. — Cankr-IlerepOypr : Jlans, 2021. — 416 c. — ISBN 978-5-8114-6959-8. —
Texkcr: onexTpoHHsbld / Jlanb :  2nekTpoHHO-OMOIMoTeuHas cucrema. —  URL:
https://e.lanbook.com/book/173087

5. Eropos, B. I1. JlokymeHTOBeieHNE U JOKYMEHTAIIMOHHOE 00ecrieueHre YIpaBIeHUs B
ycnoBusix nugpoBoit skonomuku / B. I1. Eropos, A. B. CnunbkoB. — 3-e u3g, crep. — CaHKT-
[erepOypr : Jlans, 2023. — 372 ¢. — ISBN 978-5-507-45999-5. — Tekcr : 37aeKTpOHHBIH //
Jlausb : anexTpoHHO-OMOMHoTeuHas cuctema. — URL: https://e.lanbook.com/book/292970



https://znanium.com/catalog/product/1141796
https://profspo.ru/books/80326
https://profspo.ru/books/102330
https://www.iprbookshop.ru/104886.html
https://e.lanbook.com/book/173087
https://e.lanbook.com/book/292970

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUAILIUHBI

Pe3yabTarnl 00yyeHus

Kpurepum oueHku

MeTtoabl OLIEHKH

3HaHUs: He menee 60% BepHBIX TectupoBanue
- OCHOBHBIE TOHSATHUS JOKYMEHTAIIHOHHOTO | OTBETOB

oOecrnieueHus ynpaBIeHUS;

- HOMEHKJIaTypa UH(OPMAITMOHHBIX

HUCTOYHUKOB, MPUMEHSEMBIX B

po(hecCHOHANTLHOM e TEIIbHOCTH,

-  TMOHATUS TYONWYHBIX W  MPUBATHBIX

JIOKYMEHTOB;

- TpeOOBaHUS K COCTaBJICHUIO u

0(OPMIICHUIO TOKYMEHTOB;

- OCHOBHBIE  CTaHAApPTHl  OGOPMIICHUS

TEKCTOBBIX M TAOJUYHBIX IOKYyMEHTOB;

- OCHOBHBIE TIpaBWIa H TpeOOBaHHS K

CTPYKTYpPE JOKYMEHTOB;

-OpraHu3anuio JOKYMEHTO000pOTa: MpHEM,

00paboTKy, perucrparuio, KOHTPOJIb,

XpaHeHUe JTOKYMEHTOB, HOMEHKJIATYpY Je.

YMeHus:

- TPUMEHATH cpeAcTBa WHGOpMAaUUOHHBIX | Pesynbrarel BeimonHeHus: | OueHka
TEXHOJIOTUI Ut peleHus | 3alaHuil COOTBETCTBYIOT pe3yIbTaToB
pohecCUOHANIBHBIX 3a71ay; 3aJJaHHBIM [1a0JI0OHaM U BBITTOJTHEHUS

- TPaMOTHO H3JIlaraTb CBOM MBICIH U | TPEOOBAHUSIM. MPAaKTUIECKON
oopMIATH JTOKYMEHTBI no | [Ipu BeImoOTHEHUT paboThI
npodeccuoHanbHOM TeMaTuKe Ha | 33/1aHUI UCTIOJIb30BaHbI DKcnepTHOoe
rOCyJapCTBEHHOM SI3BIKE; palMOHATIbHBIE METOJIBI M | HAOIOACHNUE 32
- Cco3/laBaTh JIOKYMEHThl Ha  OCHOBE | CpeAcTBa 00pabOTKU X0Z0M
11120JIOHOB; uH(bOpMaInu. BBITIOJTHEHUS
-0OpMIIATE  JOKYMEHTAIIHIO B MPAaKTUIECKON
COOTBETCTBHUH C HOpPMaTHBHOM paboThI
0a30ii, UCTIOIB3YS nH(pOpMaLMOHHbIE

TEXHOJIOTHUH,

- B3auUMOJEicTBOBaTh €  KOJUIETaMH,
PYKOBOJICTBOM,  KJIHMEHTaMH B XOfe
npodeccuoHaIbHOMN e TeTbHOCTH
-ACIIOJIb30BaTh TEIEKOMMYHHKAIIHOHHBIE
TEXHOJIOTUU B OJICKTPOHHOM
JIOKyMEHTO000poTeE.
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